
Charter of Citizens 

 

1) Department Name      : - Property tax Department 

2) Subject       : - 40% discount on Annual ratable value for self-use of 

     Residential property. 

3) Essential documents     :- A) Voter Identity Card / Passport / Driving License /  

Gas Card / Ration Card / Adhar Card/ No objection   

Letter from society for self-occupied Property (if society) 

Enclosing any 2 of the above proofs with the application 
   B) Property tax bill copy of any other property exists in 

        Pune corporation limit 

4) Application Form      : - Taxation Department PT3 

5) Time required for final decision  

 : - 

One month to two months from submission of  

      

Application 

6) Government decisions, orders, circulars, 

 Resolutions etc.      :- 2) Hon. Municipal Commissioner's resolution No. 6/77 

        Dated. 04/05/2023 

7) Decision Making Officer:- 

 

Level Designation 

Level 1 Civic Center 

Level 2 Section Inspector 

Level 3 Divisional inspector 

Level 4 Assistant Head of Assessor and Collector of Taxes 

Level 5 Head of Assessor and Collector of Taxes 

Level 6 Computer Department (Preparation of Dakhala Bill) 

Level 7 Delivery of a bill to a citizen by the bill department 

 

Note: - (Xerox copy must be authenticated) 

8) Essential fee and its circular     : - Amount Rs. 25/- (Standing Committee Resolution) 

 

 

 

 

 

Deputy Commissioner and 

Head of Assessor and Collector of Taxes 

Pune Municipal Corporation 

 

 

Cooperate by paying Property tax on time. 



PT 3

Name of Applicant Sex M

F

Age

Email id

1) Current year property tax bill

2) Property tax No dues certificate

              Site Inspector                                  Divisional Inspector

          Pune Municipal Corporation                                  Pune Municipal Corporation

Father/Husband Name

Residential Address :

All the above information is true and correct as posted.

                                                        Applicant Signature............................................................

                                                        Applicant Name ...................................................................

Date:

For office use

Documents to be attached with the application :-

Assessor and Collector of Taxes

Pune Municipal Corporation

       to these

Pune, Peth……………………………………………………… House No./S.No./C.S.No......... Bungalow No. / Flat No.... ............ Society / 

Building No.................. ...................... and Name .......................... .............................. ................... ................... Dated /    /          of this 

Residential Taxable Value ................... ....... that's it. I am using the said property for self-maintenance from    /      /

However, it is requested to get 40% self-occupied exemption as per rules in the residential taxable value of the said property with 

effect from     /       /

Property Id No  _____/____/______/___________________

Mobile No

(a) Applicant Information

Surname Name

  

Date of Departure : Dakhala Distribution Date:

Site Inspector Name : Signature of Receipt :

Name :

Acceptance Distribution

Name of Regional Office : Dakhala No :

Inward No. and Date : Dakhala Date :

Civic Center 

Pune Municipal Corporation

property tax department

(As per Honorable Main Assembly Resolution No. V dated 3/04/1970)

Application of self-use rebate of 40% in residential taxable values

For office use




